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THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

A. MUC DICH:

e Nhim kiém soat viéc td chirc ky thi tét nghiép hang nim, dam bao tinh phap

1y,

B.PHAM VI :

e Ap dung cho cac ky thi tot nghiépbac TCCN hé chinh quy tai trudng Cao

dang Cong nghé Thu durc
C. TIEU CHUAN LIEN QUAN

e Quy ché dao tao trung cdp chuyén nghiép hé chinh quy (Quyét dinh sd
40/2007/Qb-BGDDT ngay 01/08/2007).
e (Cong vin s6 7223/BGDDT-GDCN ngay 12/07/2007vé huéng din mién hoc

va mién thi mot s6 moén chung trong chuong trinh dao tao TCCN.

D: PINH NGHIA VA TU VIET TAT:

e Quy trinh thi t5t nghiép hang nam cho bac TCCN
- P KT&KDCL: Phong khao thi va

kiém dinh chat lugng.
- P.QLDT: Phong Quan 1y Bao Tao.
- K/BM: Khoa/Bd mon.
- P.TC-NS: Phong T6 chtrc nhan sy
- P.HC-TH: Phong hanh chénh tong

hop

- P.TCKT: Phong Tai chinh K& toan.

- GVCN: Giao vién chu nhiém

- GV: Giao vién

- TN : Tét nghiép

- HDTTN: hoi dong thi tot nghiép
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THU TUC/QUY TRINH HOAT PONG:
A QUY TRINH TO CHU'C THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)
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THU TUC/QUY TRINH HOAT PONG:

’g!; QUY TRiNH TO CHU'C THI TOT NGHIEP
AV

g
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(BAC TRUNG CAP CHUYEN NGHIEP)

P.QLDT

Lap ké hoach va lich thi

Tét nghiép

HOI DONG THI TOT NGHIEP
Xét tét nghiép

P.TC-NS
HOC SINH Quyét dinh thanh Iap hoi déng
. ) thi tét nghiép
Bang ky hoc trd no mén tai Khoa S ) P.QLDT )
Lam quyét dinh cdng nhan tot
nghiép
4

HIEU TRUONG
Phé duyét

HIEU TRUONG

phé duyét

HOI DONG THI TOT NGHIEP
Xét didu kién dy thi tét nghiép

P.QLDT

Lam giéy chirng nhan tam thoi, chuyén
vé Khoa cap cho hoc sinh

HOI DONG THI TOT NGHIEP

Thi Tét nghiép

HOI DONG THI TOT NGHIEP

Phuc khao diém thi Tt nghiép
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THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

F: MO TA CONG VIEC :

Phong do tao 1én ké hoach va lich thi tot nghiép, Phong T6 chirc lam quyét
dinh Thanh 1ap hoi dong thi t6t nghiép, Ban thu ky, ban d¢ thi, ban cham thi.
Phong Quan 1y Pao tao tong hop diém ra danh sach hoc sinh xét diéu kién dy
thi tot nghiépva khong du diéu kién duy thi t6t nghiép .

Hoi dong thi tot nghiép xét diéu kién thi tot nghiépva phan cong:

- Ban thu ky 14p danh sach phong thi

- Ban d¢ thi ra d¢ thi , in sao dé thi

- Ban coi thi

Sau khi thi c6 két qua thi tot nghiép hoc sinh lam don phuc khao

Hoi dong thi tot nghiép xét diéu kién t6t nghiép:

Danh sach dat tot nghiép

Danh sach khéng dat tot nghiép

Quyét dinh cong nhén tot nghiép

Cép gidy chirng nhan tam thoi cho hoc sinh
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THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

G : BIEU MAU, DAU HIEU SU DUNG VA HUONG DAN DIEN VAO

BIEU MAU (NEU CO):

1. Biéu mau: “Ké hoach dao tao”

M3 biéu mau: DTT 7.5.1.1B1 (thuc hién trén phan mém word)

2. Biéu miu: “Quyét dinh thanh 13p hdi dong thi tot nghiép, ban thw ky, ban

dé thi, ban coi thi, ban chim thi”

Ma biéu mau: DTT 7.5.1.1.B2 (thyc hién trén phin mém word)

3. Biéu miu: “P2 thi Ly thuyét , Thuc hanh ”

M3 biéu mau: DTT 7.5.1.1.B4 (thyc hién trén phdn mém Excel)

4. Biéu mau: “Pon phiic khao”

Mi biéu mau: DTT 7.5.1.1.B5 (thyc hién trén phan mém word)

5. Biéu miu: “Danh sich cong nhan tot nghiép”
Mi biéu mau: DTT 7.5.1.1.B6 (thyc hién trén phan mém word)

5. Biéu miu: “Quyét dinh cong nhin tét nghiép”
Mi biéu mau: DTT 7.5.1.1.B7 (thyc hién trén phdn mém word)

5. Biéu miu: “Gidy ching nhan tam thoi”
Mi biéu mau: DTT 7.5.1.1.B8 (thyc hién trén phan mém word)

5. Biéu mau: “Thanh toin cong no”
Ma biéu mau: DTT 7.5.1.1.B9 (thyc hién trén phdn mém word)

H. LUU HO SO:

- Thu tuc nay, ban gdc dugc luu gitr tai P.HCTH, va tat ca ban sao

duoc phan phdi dén cac don vi lién quan trong nha truong.
- Thoi gian luu gitr thu tuc cho dén khi khong stir dung.
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THU TUC/QUY TRINH HOAT PONG:
g_& QUY TRINH TO CHU'C THI TOT NGHIEP
‘I@ i
(BAC TRUNG CAP CHUYEN NGHIEP)
UBND TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Déc lap — Tw do — Hanh phitc
CONG NGHE THU PUC
Sé:... /IKH-CNTD-DT TP. Ho Chi Minh, ngdy .. thdng.. ndm 20..
KE HOACH THI TOT NGHIEP PTT.3.0B1

CAC LOP KHOA .. BAC TCCN HE CHINH QUY

- Can cu tién d6 nam hoc 2010 — 2011 ban hanh kém theo quyét dinh sb
478/Qb-CBCNTD ngay 18 thang 09 nam 2010 cua Hi¢u truong Truong
Cao dang Cong nghé Thu Drc;

- Cin cir thong bao sd 26/TB-CNTD-KT ngay 26 thang 07 nam 2011
ciia Phong Khao thi va quan 1y chat lugng gido duc vé viée to chirc thi két
thic hoc phan 1an 2 (b6 sung) cho hoc ky 2 nam hoc 2010-2011;

- Pugc sy chap thuin cua Ban Giam hiéu nha trudng, Phong Quan ly
Pao tao 1ap ké hoach thi Tt nghiép cho cac 16p Khéa 09 bac Trung cap
chuyén nghiép chinh quy, theo dé lich thi Tt nghiép s& dugc doi xudng 1

tuan so véi tién d6 nam hoc 2010 — 2011, cu thé nhu sau:

Stt Néi dung Thoi gian Thyc hign | Ohichd
Hop BGH, cac Truong phong iﬁ?{?éfi%gf
/ Truéng Khoa vé cong tac S‘u Hoi ddn
01 | chuin bj va dykién nhansy | S iy Higu
cho k¥ thi Tét nghiép céc 16p R R
Khéa 09 bac TCCN. g
trudce
Can cu
Ban hanh Quyét dinh hoi . bién ban
02 dong thi Tét nghiép. Negay ... P. TCNS hop ngay
08/08/2011
Hoan tit nhip diém hoc
phan, diém thi két thic hoc . £ P. QL Dao tao
03 | Jhin 1n 2 (b6 sung), diém tra | 10 %P 1 040 Khoa
no hoc phan.
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THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

Lap danh sach hoc sinh du

04 | didu kien dy thi Tét nghiep | 1% """ den | P. QL Dao tao
) A £ Cac Khoa
(dv thao), niém yét.
Xét diéu kién du thi tdt N Hoi ddng thi
05 D . £ o
nghiép. ngay ..... To6t nghiép
Niém yét
tai VP
Lap danh sach phong thi. o dén ) Khoa va
06 | Niom vé . - CacKhoa 1y, o then
Nlem' yét danh sa'ch hoc sinh P. QL Pio tao | 2 g g
du thi — Phong thi. bao
P.Quan ly
Pao tao
Cac Khoa
lén lich 6n
T6 chirc 6n tap cho hoc sinh: tk}l’ th'oAng
, A e , bao, niém
Cac mon van hoa it eho hoc
Mbn Chinh trj Tir ... dén , yer Cho 08
07 AT S . Cac Khoa sinh va gui
Mon Ly thuyét tong hop: vé P. Quan
Moén Thue hanh nghé L
nghiép Iy Pao tao
s 01 ban
trudce
15/08/2011
o | Nop dé thi, dsp én cho Ban Tir ... dén Céc Khoa
dé thi Ban dé thi
2 P S A . Tl‘l' dén A .
09 Chuan bi dé, in sao dé thi Ban dé thi
Thi Tét nghiép
- Toan Ngay .......
- Vat Ly Ngay ....... ‘
10 - Héa Ngay ....... Ho1 dong thi
- Ly thuyét tong hop Ngay ....... Hoc sinh
- Chinh tri Ngay .......
- Thwe hanh nghé nghiép:
» Cac mon thi ty luan Ngay .......
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THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

> Dbl véi cac mon thi Ngay ....... Hoc sinh
thuc tap xudng, thuc xem danh
tap may tinh sach chia
ca va lich
thi cy thé
tal1 VP
Khoa
11 | Panh phach, cit phach Tu....dén Ban thu ky
12 | Chém thi To .. den - | pon chém thi
. . Caea Tur 19/09 d&én ,
13 | Rap phach, vao diém 91/09/2011 Ban thu ky
Niém yét
tai VP
o X, 14 \ s . Cac Khoa Khoa va
14 | Niém yét két qua thi Ngay . ... P. QL Dao tao | bang thong
bao Phong
QL Dao tao
Nhap diém vao Phan mém Tu ... d&én .
15 Quan 1§ Dao tao. P. QL Dao tao
16 Hop. f(et cong nhan Tot \ Hoi ddng thi
nghiép ngay .....
Niém yét
tai VP
A £, 1.4 . . Cac Khoa Khoa va
17 | Niém yét két qua Ngay P. QL Déo tao | bang thong
bao Phong
QL Dao tao
Hoc sinh
Cép Gidy chirmg nhén tét R nhan
18 | nghiép tam thoi (CNTNTT) Tw ... |0 (?,L 1%110 Y0 | CNTNTT
cho hoc sinh ac finoa ta1 VP
Khoa
19 Nhan don xin chdm phtc Tu ....dn Ban phtc
khao . khao
20 | Té chire chim phtc khéo T ... den Ban phic
khao
91 | Cong bé diém phtic khao Ngiy Ban phic
..... Kkhao

HIEU TRUONG

TP. QL PAO TAO
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THU TUC/QUY TRINH HOAT PONG:
g_& QUY TRINH TO CHU'C THI TOT NGHIEP
‘I@ i
(BAC TRUNG CAP CHUYEN NGHIEP)
UBND TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG Déoc 1ap — Tw do — Hanh phic

CONG NGHE THU BUC

Sé:... /QD-TCNS TP. Ho Chi Minh, ngdy .. thdng.. ndm 20. .

QUYET PINH

Vé thanh 1ap Hoi dong thi tét nghiép Trung cap Chuyén nghiép khoa . . .
Nién khoa20...-20...

HIEU TRUONG
TRUONG CAO PANG CONG NGHE THU PUC

Can ctr Thong tu s6 14/2009/TT-BGDPT ngay 28 thang 5 niam 2009 cia
B6 truéng BO Gido duc va Pao tao ban hanh Diéu 1¢ truong cao déng;

Can ctr Quyét dinh s6 6426/QD-BGDDT ngay 24 thang 09 nim 2008 cua
B truong BO Gido duc va Pao tao vé viéc thanh 1ap Truong Cao déng Cong
nghé Thu Buc trén co sé truong Trung hoc Ky thudt va Nghiép vu Thu Duc;

Can ctr Quy ché dao tao Trung cap chuyén nghiép hé chinh quy ban hanh
theo Quyét dinh s6 40/2007/QD-BGDPT ngay 10/08/2007 cua Bo trudng Bo
Giao duc va Pao tao;

Can cr Quyét dinh sb 4900/QP-UBND ngay 12 thang 11 nim 2008 cia
Chu tich Uy Ban nhan dan thanh phd HO Chi Minh vé viéc bd nhiém Hiéu
truong Truong Cao dang Cong nghé Thi Puc;

Xét dé nghi cua Truong phong Pao tao,

QUYET PINH:

Pi¢u 1. Thanh lap Hoi dong thi tot nghiép Trung cip Chuyén nghiép khoa 08,
gom céac ong, ba co tén dudi day :

1 Hi¢u Trudng : Chu Tich Hb;

2 Pho Hiéu truong:Pho CTHD thuong
truc;

X Pho Hié¢u trudng : Phé CT
HD;
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THU TUC/QUY TRINH HOAT PONG:

QUY TRINH TO CHU'C THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

.................... Tr phong Dao tao : Uy vién
Thu ky;
.................... Tr phong Khéo thi : Uy vién;
.................... Tr khoa CNTT : Uy vién;
.................... Tr khoa TC-KT : Uy vién;
.................... Q. Tr khoa QTKD : Uy vién;
.................... Tr khoa Co Khi : Uy vién;
e Tr khoa Dién-Dién tir : [jy vién,
e Tr khoa KHCB : Uy vién;
e Tr khoa Ngoai ngir : Uy vién;
e Tr phong Thanh tra : Uy vién;
e Tr phong KHCN&QHQT: Uy vién;
e Tr phong KH-VT-TB  : Uy vién;
e Tr phong TC-KT : Uy vién;
e Tr phong QL HSSV : Uy vién;
e Tr phong HCTC : Uy vién.

Diéu 2 . Hj1 dong c6 trach nhiém:

Xét va thong qua danh sach hoc sinh dugc du thi , danh sach hoc
sinh khdng duoc du thi, trinh hiéu trudng duyét va cong bo.

T chirc va phan cong theo ddi ky thi t6t nghiép theo dung qui ché
va ke hoach thi da dugc Hiéu trudng duyét.

Bao dam viéc thuc hién ndi qui thi va xir 1y cac truong hop vi pham
nodi qui thi.

Lap bang két qua thi trinh hiéu truéng phé duyét va niém yét.

Piéu 3 . Cac Phong, Khoa va cac thanh vién c6 tén & diéu 1 can ctr quyét dinh

Noi nhdn :

-Nhu diéu 3.

-Luu.

thi hanh.
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T RUONG CAO DANG
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THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

TS. Nguyén Toan

KY THI TOT NGHIEP KHOA ...(HE TCCN)NGAY: .../...J20...

DANH SACH THi SINH PHONG THI

Hoi ddng coi thi: Trudng Cao Ping Cong Nghé Thi Pic

bTT7.3.0B3

STT

O

Ngay

t
g sinh

S6 bao danh HOQ VA TEN

Lép | PHONG
THI

T?UONC CAO DANG
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THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

TRUONG CAO DANG CONG NGHE THU BUC PTT7.3.0.F
KHOA (khoa ban hanh dé thi)
DE THI TOT NGHIEP
MON: ...... <Ly thuyét Tong hop>....... PE SO
NGANH: ...... <Quan tri kinh doanh (CO8KD)> ......
THOI GIAN LAM BAIL: .............
(Hoc sinh khong dwgrc sir dung tai liéu va cac ghi chu khéc)
NOI DUNG BE THI: (Ghi diém cho mdi cu héi)
HET
TP. HCM, ngay ..... thang .....
nam 20. . )
TRUONG KHOA/TRUONG BQO MON GIAO VIEN RA PE
(Ky & ghi ro ho tén) (Ky & ghi ro ho tén)
r TRUONG CAO QAN(?
' 7 CONGRGE THo P
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THU TUC/QUY TRINH HOAT PONG:

’QQ! QUY TRINH TO CHUC THI TOT NGHIEP
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(BAC TRUNG CAP CHUYEN NGHIEP)

TRUONG CAO PANG CONG NGHE THU bUC

: PTT7.3.0.B4
KHOA (khoa ban hanh dé thi)

PAP AN PE THI TOT NGHIEP

i o DE SO
MON: ...... <Ly thuyet Tong hop>.......

NGANH: ...... <Quan tri kinh doanh (COS8KD)>......

THOI GIAN LAM BAL .............

(Hoc sinh khong dwoc sir dung tai liéu va cac ghi chu khac)

NOI DUNG PAP AN : (Ghi diém cac thanh phan)
Cau hoi

OSSOSO PR UPPPORPPPPRR
HET
TP. HCM, ngay ..... thang .....
nam 20
TRUONG KHOA/TRUONG BQO MON GIAO VIEN RA PE
(Ky & ghi ré ho tén) (Ky & ghi 76 ho tén)

TRUGNG CAO DANG
— CONGHSHE THU-BUC
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THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

AV

o (BAC TRUNG CAP CHUYEN NGHIEP)

1SO 9001:2008

TRUONG CAO PANG CONG NGHE THU bUC
KHOA (khoa ban hanh dé thi)

PE THI TOT NGHIEP
MON: ...... <Thyc hanh>.......
NGANH: ...... <Céng nghé CTM (CO8CT)>......
THOI GIAN LAM BAIL: .............
(cac ghi chi vé dé thi — néu cé)

TEN BAI THI:

I1. YEU CAU:
1. Ky thuat:

2. C4c yéu cau khac: (néu co)

TA0 T ..ot e
TO CRC: oo
AN 0N oot
ThOT GIAN: . .
I11. THIET BI PAC BIET:
....................................................................................... (néu co)
IV. THANG PIEM:
1. Ky thuat: ........ diém 4. Antoan: ....... diém
2. Thaotac: ........ diém 5. Thoi gian: ...1 diém

3. Tochtc: .........diem

TP. HCM, ngay ..... thang ..... nam

20...
GIAO VIEN RA PE TRUONGKHOA/TRUONG BQ MON
(Ky & ghi ré ho tén) (Ky & ghi ré ho tén)
aNg TRUONG CAO DANG
218{ ANC MNOCME TRl DL
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THU TUC/QUY TRINH HOAT PONG:
’g @ QUY TRINH TO CHU'C THI TOT NGHIEP
\I@ ) )
(BAC TRUNG CAP CHUYEN NGHIEP)
PHIEU PIEM
Ho ten hoc sinh/sinh VIBN:........oooii
MA SO oo
PIEM TONG KET: ............ DIEM

I. PIEM KY THUAT: (...diém)

Stt Céc yéu to vé ky thuat Diém Ghi cha
1
(...... @)
TONG CONG:
Il. CAC PIEM KHAC: Tong cong......... diém

1. Thao tac: Str dung dung cu, may moc, thiét bi thanh thao, tao tac viing
vang, thuc hién ding quy dinh ( ...diém)

...................... diém
2. To chtrc noi lam viéc: gon gang, ngan nap, khoa hoc (
QICIM). .. s ceeseees diém
3. An toan cho nguoi va may ( ...diém)
diém

....... diém

GHI CHU:

; T?UONC CAO DANG
218] w oY ‘2%' rr_;g'rux BUC
1,/ tiéu chu
1y = <
‘k‘ + £ = P UQC SUBDUNG
w1 U8 208/ Tdn That Tin Nguyén Xuin Toén Nguyén Toan . Hang. Lo Ao
Ngay Poi " Tké Ktra Duyét Ghicha NG Yy Ei __Mﬂ“é" i




THU TUC/QUY TRINH HOAT PONG:
’g!@ QUY TRINH TO CHUC THI TOT NGHIEP
\Me’ .
(BAC TRUNG CAP CHUYEN NGHIEP)

Céc muc 1,2,3 trong I, tiy mirc 6 sai pham ma trur di diém tuong Ung,

muc 4 chi cho chon mgt trong 5 mirc diém. Tp. HCM, ngay
...... thang .....nam 20....
GIAM KHAO 1 GIAM KHAO 2
(Ky & ghi ro ho tén) (Ky & ghi ro ho tén)

UY BAN NHAN DAN TP. HO CHi MINH
TRUONG CAO PANG CONG NGHE THU PUC

PON PE NGHI PHUC KHAO DTT73.0B5

Ky thi:.............c........Nam hoc : 20...- 20... ...

ANGC TRUGNG CAO DANG

o NG HE THU-BU

e g "
=7 = e L 2 ——— | pUOCSUDUNG
U N LY Tdn That Tin Nguyén Xuin Toén Nguyén Toan . Hang., L. Bhia
Nga; Pui " Tké Ktra Duyét Ghicha ™ Yl‘_q__ﬁi "_’5[‘%“
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THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

UY BAN NHAN DAN TP. HO CHi MINH
TRUONG CAO PANG CONG NGHE THU PUC

DANH SACH HOC SINH TCCN TOT NGHIEP KHOA ...

(HE. TOT NGHIEP THPT)
THOI GIAN THI: TU

(Theo quyét dinh so: . /QD-CDCNTD Ngay ...thing ...nim20....)
Piém TB
Ma Ngay Diém
STT | sé | SBD Ho & tén Gi&i | sinh Lép B Piém | DXL | Xép loai
toan B
tinh khoa CT | LT |TH| TN TN | tét nghiép
Ngay ..thang ...nam 20. ...
HIEU TRUGNG . L
TRUONG PHONG QUAN LY PAO TAO
b TQUONC CAO DANG
1 J( /@ oY ‘%‘%uheuf‘_lﬁ;% Tul BUC
= L L= pUQCSUDUNG
11 A% 20/ Tdn That Tin Nguyén Xuén Toé N n Toan 7 Hng . e ;ﬁn
Ngé[y Poi 2 'rkét . K:man = gué:ya Ghicha NG Yy f_{___ _q_" i




THU TUC/QUY TRINH HOAT PONG:
QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

Piéu 1. Cong nhan tbt nghiép cho . . ..

UBND TP. HO CHIi MINH

TRUONG CAO PANG
CONG NGHE THU PUC

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

S6: .... IQD-CNTDP-BT Tp. Ho Chi Minh, ngay ...thang ... nam 20...
QUYET DINH PTT73.0-B8
Vé c¢6ng nhan hoc sinh TCCN tot nghiép
Khoa... niéenkhoa20.. -20...

HIEU TRUONG
TRUONG CAO PANG CONG NGHE THU PUC

Can ctr thong tu 14/2009/TT-BGDDT Ngay 28/05/2009 vé ban
hanh diéu 1¢ truong Cao dang

Cin ct quyét dinh s6 6426/QD-BGDPT ngay 24 thang 9 nam 2008
cua Bo truang Bo Gido duc — Dao tao vé viéc thanh lap Truong Cao ding
Cong nghé Thu buc trén co so Truong Trung hoc K¥ thuat va Nghiép vu
Thu brc;

Can ci quy ché Dao tao Trung cap chuyén nghiép hé chinh quy ban
hanh theo quyét dinh s6 40/2007/QD-BGDDT ngay 10/08/2007 cua Bo
truong Bo Gido duc va bao tao;

Can cu vao bién ban cudc hop ngay
két qua thi tét nghiép khoa

Xét dé nghi cta truong phong Quan 1y Pao tao,

......... cua Hoi dong xét

QUYET PINH :

thi tot nghiép thang (dinh kém danh sach).
Trong do: - H¢ da tot nghiép THPT dat hoc sinh
- H¢ chua tot nghi¢p THPT hoc sinh

hoc sinh TCCN d4 dat yéu cau trong dot

- Hé tét nghiép THCS . hoc sinh gom céc nganh sau:
H¢ da tét nghiép THPT
- Co khi cheé tao ... hs
- Co Khi dong luc ... hs
, T?UON(‘ CAO DANG
LS 0] T;.u nl[
_ . //(‘(A_/ St ‘Q‘Uueu Lfluzs E &
. = /3%: £——— | pUQCSIDUNG
11 03 n Thit Tin uyén Xudn Toén Nguyén Toan I Ahig
Ngé[y LA ZD?V{ TQ :Irtét L N Ktra : [))uyél Ghi ngx s NG yln MH\F;L ﬂu‘ﬁ o
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THU TUC/QUY TRINH HOAT PONG:

QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

- Dién cong nghiép ... hs
- bién tr cong nghiép ... hs
- Hach toan ké toan ... hs
- Thu ky van phong ... hs
- Kinh doanh thuong mai ... hs
- Nghiép vu huéng dan du lich ... hs
- Tin hoc: ... hs
- Thiét ké va Quan tri web: ... hs

TRUGNG CAO DANG TRUGNG CAO DANG
} GaHE THU BUC («\f ed ‘sg%mr\f;_x'g THI" BUC
tiéu chu
; i — ‘;L‘;\ ,M_ /17/ - P ‘)C rJDUI\ G
U N LY Tdn Thit Tin Nguyén Xuin Toéin Nguyén Toan . Hang., L. Bhia
" Ngay Do Tk Kira Duyét Ghi chi MO ¥ TRT AR




THU TUC/QUY TRINH HOAT PONG:

pnriiay

A QUY TRINH TO CHU'C THI TOT NGHIEP
SV

o
1SO 9001:2008

(BAC TRUNG CAP CHUYEN NGHIEP)

Piéu 2. Cac hoc sinh néu trén phai thanh toan cac khoan ng (hoc phi, ky tuc x4,

Sach muon thu vién.. . )trudce khi nhin bang tdt nghiép.
Piéu 3. Phong Quan 1y Dao tao, cac Phong, Khoa ¢ lién quan va céc hoc sinh cd tén trong
danh sach dinh kém & diéu | chiu trach nhiém thi hanh quyét dinh nay.

Noi nhgn: HIEU TRUONG
- Nhu diéu 2.

-P.GDCN

- Luu.

S6 tidu chuan

PPT 7.3.0

1 Tén Thit Tin Nguyén Xuan Toén Nguyén Toan Hang B
Ngay boi Tké Ktra Duyét Ghi chu T | 20| / | 24
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THU TUC/QUY TRINH HOAT PONG:

QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

UBND TP. HO CHI MINH

TRUONG CAO PANG
CONG NGHE THU bUC

CONG HOA XA HQI CHU NGHIA VIET NAM

Tp. Ho Chi Minh, ngay ...thang ...

Poc lap — Tw do — Hanh phuc

nam 20...

DANH SACH THANH TOAN CONG NO

KHOA:
STT HO & TEN LOP CONG NQ CAN NGAY KY TEN
THANH TOAN THANH
TOAN
1
2
3
4
S tiéu chuan
PPT 7.3.0
1 Toén That Tin Nguyén Xuan Toan Nguyén Toan Hang
Ngay boi Tké Ktra Duyét Ghi chu T |21 | 1 | 24




THU TUC/QUY TRINH HOAT PONG:
% QUY TRINH TO CHUC THI TOT NGHIEP
-\M&’
(BAC TRUNG CAP CHUYEN NGHIEP)
UY BAN NHAN DAN TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG CONG NGHE THU PUC Poc Lip — Tw Do — Hanh Phiic
S6:..... /GCNTN-CDCNTD

GIAY CHUNG NHAN TOT NGHIEP TAM THOI

(C6 gid tri dén ngay . .. thang . ..nam 20 .. ) )
HIEU TRUGNG TRUONG CAO PANG CONG NGHE THU BUC

Chirng nhén:
Anh(chi) @ ...iiiiiiiiiiiiin... Sinhngay : ...........
Noisinh  :...... Lop e
Khoéa hoc : Bac : TCCN chinh quy
Nganh : Chuyén nganh

Pugc cong nhén tot nghiép theo quyét dinh s6 . . ./QD-CPCNTP-QLPT ngay .../.../[20 .. ..
Vi két qua thi TSt nghiép nhu sau:
- M6n Chinh tri: 5.5 - Mé6n Ly thuyét: 5.5 - M6n Thyc hanh: 4.5
Xép loai Tét nghiép:  Trung binh
Nay cip gidy chimg nhan cho anh (chi) c6 tén trén dé bo tiic hd so c4 nhén.
TP. H6 Chi Minh, ngay ... thang ... nim20...

KT. HIEU TRUONG
P. HIEU TRUONG

S6 tidu chuan

PPT 7.3.0

1 Tén Thit Tin Nguyén Xuan Toén Nguyén Toan Hang

B
Ngay boi Tké Ktra Duyét Ghi chu T | 22| 1 | 24




THU TUC/QUY TRINH HOAT PONG:

QUY TRINH TO CHUC THI TOT NGHIEP

(BAC TRUNG CAP CHUYEN NGHIEP)

Budc Trinh tu thuc hién Trach nhiém
1 | Leénké hoach va lich thi TN P.QLDT
) Quyét dinh thanh 1ap hoi dong thi TN, ban thu ky, ban dé thi, ban coi P TC
thi, ban cham thi, '
3 Xét diéu kién du thi 7tot‘ ?ghl'eAp: HPTTN/
1. Danh sach du diéu kién DT
2. Danh séch khong dit didu kién Q
Thi tot nghiép:
- Danh sach phong thi
4 - Dé thi HDTTN
- Giam thi coi thi
Phuic khao diém thi t6t nghiép Hoc sinh
5 /HDTTN
Xét tot nghiép
6 1. Danh sach dat TN HDTTN
2. Danh sach khong dat TN
uyét dinh cong nhan tt nghié
. Quyet di g nhs ghiép P.QLDT
Cap gidy chimg nhan tam thoi
8 b gldy chumie han % P.QLPT/Khoa
TT Tén biéu méu Ma hoa Tho;l. s1an luu Noi lwu
toi thieu
1. | Méu ké hoach thi va lich thi TN bTT7.3.0-B1 P. QLDT
Mau quyét dinh thanh 1ap hoi dong,
2. | ban thu ky, ban d¢ thi, ban coi thi, ban | BPTT7.3.0-B2 P. TC-NS
cham thi
3. | Mau danh sach phong thi PTT7.3.0-B3 P. QLDT
4. | MAu dé thi DPTT7.3.0-B4 P.KT&KDCL
5. | Miu don phtic khdo DTT7.3.0-B5 P KT&KDCL
S6 tiéu chuan
PPT 7.3.0
1 Tén Thit Tin Nguyén Xuan Toén Nguyén Toan Hang
Ngay boi Tké Ktra Duyét Ghi chu T | 23| 1 | 24




THU TUC/QUY TRINH HOAT PONG:
% QUY TRINH TO CHUC THI TOT NGHIEP
-\M&’
(BAC TRUNG CAP CHUYEN NGHIEP)
6. | Mau danh sach cong nhan tot nghiép DTT7.3.0-B6 P. QLDT
7. | Méu quyét dinh cong nhan TN PTT7.3.0-B7 P. QLDT
8. | Mau gidy ching nhan tam thoi DTT7.3.0-B8 P. QLDT
9. | Mau danh sach thanh toan cong no bTT7.3.0-B9 P. QLDBT

1 Tén Thit Tin Nguyén Xuan Toén Nguyén Toan

S6 tidu chuan
PPT 7.3

.0

Hang

Ngay boi Tké Ktra Duyét Ghi chu

To 24
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